Examination Scheme for the

sts of SENIOR PERSONAL ASSISTANT., PERSONAL

ASSISTANT
S No Mame of post Ther-1 Tier-11 Ther-111 Ther-1V
e, MOCC) Le Descriptive e, Skill Tesi L. Inferview
Test E Lan ¢
(English
Language)
i Sendor Personal Mlarks:- 90 Marks: 75 Shorthamd test@ LI0 wpm | Marks: 100To be
Assistant MO Wi e liems- 013 Twping test 4 40 wpm conmdwcted and final
(Post Code — Tasmse-SH) min Time-9) tin mieril lisg 1o be
RS 2a) prepared by the
el Dhisiric
Couares ieself)
Personal Marks:- 90 Marks: 75 Shorthand tea@ 100 wpm | Barks: 10 To be
Assistant MOC- Qi) Quesleems- 03 Typing test @ 40 wpm, | condocted and final
Tamse-SH) man Time-9%) fuin . meril List i e
i Posi Code — prepared by the
BO5(E6) Dl Dhstric
Conares aselfy

For Tier — 1 (MCQ): The MO shall be taken for shorihsong candidates. A common st of shomlisied
candidates for appeanng in Tier-11 examination will be prepared for both the posts Le. Senior Personal Assistand
and Persenal Assistant. The Mo, of candidsies 1o be called for descriptive pest shall not be more than 25 times of
the vacumehes advertised.

M) based on subjects:-
I. General English & Compeelensbon-

2, General knowledge (including current alfaic)-
3. General Inielligence-

50 MO, 50 Marks
20 MO0, 20 Marks
20 MO 20 Marks

Taotal - M MICQ, 90 Marks

NOTE : - Lanpuage of examination for MO test will be English anly.
For Tier-11 (Descriptive Test) (English Language): Descriptive e shall be conducted for those candidates

who have been shorlised in Tier-1 {MOC Test). The Mo, of candidates o be called for skill tes shall ot be
more han 10 tinees of the vacancles sdverized.

Descriptive Test of English Langeage based on-
o Essay (230 woedsh - 30 Marks
& (fanmimg - 25 Marks
o Translation {30 words) - 20 Marks

NOTE : The Short listing of candidates for 5kl tesis for the post of Senfor Personal Assistant and
Persomal Asskstant will be done separately and Skill test for these posts will also be comfucted separately.




Tier - I iSkill Tesl) for Senbor Persanol Asdstant (English Langwagei @ The skill 22 vhall be gualifying in
nanture and camlsdanss quulifying the siall st shall poly be eligible for aariew e, Tier-1V eam

The passage of 330 words will be dicrared im five | 5) minures durssion

Candides will gt Sormy {4€0) minues durssion o wansorihe the dictaied pessage on computer.
Mo exira fme will be given {or reading the passage.

I'mal number of misiakes permessible waould be 2% of the wiad wiords dicated |Le. rwemy rao {23,

Each canidaie will be given oppomunity 0 appess @ rwo shomhand dictsnon and sranscripiicm eses
and bewi of the two will be consadered and weken imo cossideration for shoat-bsting the candidotes for
IMETVIEW.

i & & & @

Tier - 111 (Skill Test) for Personal Assisinmi | English Lamguage) @ The skill s== shall be qualifying in napare
and candidaies guahfying the skall test shall only he shigible for Inerview 2 Tier-IV exam

The passape of 500 words will be dictared i five | 5) minutes durstion

Condidimes wall get Sorny {40) minuies durstion o gransorhe the dicaied possage on computer.
No extru nme wikl be given (o reading the passage.

Tewal number of misinkes permisaible would be 3% of the wial words dictaed Le. raemy (20).

Each candidaie wall be given opponunity o appeos s two shomhend dicanon and mranson ploon seses
and hest af the swo will be considered and teden impe cossiderntion for shon-bsing the cundidees for

IMHErE

@ O @

For Ther-IV | Imterview) ¢

*  TerdV iImerview - There willl be po minbmem qualifying marks in the Tier-IY (Inferview .
=  The Imterview shall be conducted by the Delhd District Courts, Tis Hazarl, Dedfhi usd final Serit

List shiall be prepared by the Delsl Msirict Cowrte, Tis Hurzari, Delbi lisell sn the bass ol
o bilned marks secored s Tier-I and Ther-IY.

Examination Scheme for the post of JUNIOR JUDICIAL ASSISTANT

Tier-1 Tier-Al Tler-111 Tier-1%
e MO e Descriptive e Skill Test e Ingerview
Jumior Judicial Test | English {English Lamguage
Assistant Langmagel
Mlarks - 1240 Marks: 10 Typing 1est & Hi wm Maorks: 15 (To he
Post Code - MO 120 Dmen/leme- (12 conducsd and final

Bl 2ty Time- 1 M) neim Time- 1 M) min mexia hiss 1o be
preqared by the

Dethi Dhsiict

Ciomarts misclif

For Tler = 1 (MCQz The MCT) shall be aken for shonbisting candidaies. The Mo of condidines & be called
for descripiive test shall it be move than 34 thines of the vacamcles advenised.

MICE) based o safbjects -

I. General English & Comprebension- el MCC, 60 Marks
L. Genemnl knowledpe (incloding cumene affsir) - 3 MICGL, 30 Marks
1. General Imelligence- 30 MO M Marks

Tokad . 1300 MICO), 1260 Morks




MUTE : = Lomguage of examinatinn for MOQ) test will be English amby.

For Tier-1l { Deseriptive] (English Langnagel: Descripove 126 shall be condocsed for theae candidaies whao
have been shonlzasd in Tier-1 (800 Tewk. The Moo of candudsies so be called for slall tess shall not be mire

B 10 fmes of ik vocamekes advemised.

Descripuye Test of Enghish Lenguage hased cm:-

+  Exsay (300 wonds) 50 Marks
®  prommar i 30 Alar ks
®  Trunslsios (29 wonls) - M Mads

For Ther — II1 (5%l Ted) (English Languege) = The skill s shall be qualifving in neore ond condidmes
qualifyimg the slall tesi shall only be eligible for lefernew ie. Tie-IV exaom

For Tier-1V | Imterview ¢

®  Tler-lV¥ (Imerview = There will be Bo minbmam gqualifving marks in the Tier=1Y {Inferview L

=  The Inerview shall be condocied by the Delhi Disirict Coorts, Tis Hazarl, Delhi ond fnol Merit
List shall be prepared by the Dellsi Districe Cowrts, Tis Hozarl, Dellsl itsell an the hasic of
eombined marks secured in Ther-1 and Ther-1V.

Examination Scheme for the posts of PROMESS SERVER

[ler-d Ther-11 Ther-111
Process Server |— b UbRCive MO 0 | L Duvies /SRl e
o gt Marks- 1000 s The Driving Test ksl Marks: 15
- MO F00 be qualifying onky iTo be conducied
Pﬂ;!_rﬂf' Tame- 120 mm » The Diriving test shall be | and final menit ks
comductsd in read waffic | 1o b prepared by
conditimns the Diedhi Dhsmct
Ccrarts iself)

For Ther = LIMCO):

Chhjecaive / MO hased in subjeos:

L. English 25 MO, 23 Marks

2 Himsdi - 35 MOG, 25 Marks

1. Genensd Knowledge (I bading Curresa Adfirsp - 25 MOG, 25 Marks

4. Arithmenc - 25 MO 25 Marks
Total . Dy MO, 100 Marks

*  The Mo of candidates 1o be called [ve slall sesfdnving wesi shall be mandmum off 12 tinves of the totad
varancies

& Desmnos of exsm wall be 120 Mmuvies and 160 Minowes for Pw D Conddenes

& languapge of evaminason for ObjemiveMOQ ea will be Bi-lingunl ie. Fagplish and Hindi escem
the gacsmons of English Language and Hindi Langmage Papers.




For Ther < 11 {DRIVING / SKILL TEST) =

#  The Orivieg Tes shall be gualidfving only
+  The Drivimg tesa shedl be condecied in real traf e combinons.

For Ther = 1 {(INTERYIEW) =

o Interview will be of 15 marks and will be onnducted by (Mo Ld. Pnncipal Desimion & Sessons. Judge
iHk,

#+ There will be no misdimum geabifving merks m ihe inberaes

#  The final selection of comdidates will be on the basis of combined marks secured m ebectvel MOCO
les 2. Tier-Land imaerview i.e. Ties-11,

o L4 Principal Dasiricn & Sessaons Jadge (HOs, Dedhi meserves the npht so modify or dispense with sy
sinpe of selection pricess.

Examination Scheme for the posts of FEON ORDERLY/! DAK PEON

Feon'Orderiy Tier-1 Tier-1
Dak Peon Le. Ohbpeciive MO L. Inderview
Marks:. 10K Marks: 15
Post Code - MICC)- FD ( Tir be conducied amd fisal ment st s be
Lol el 8 e 120 min prepared by the Delhl Disanct Couns meedf)
Eor Ther - DIMOOE
Cibgecnive / MOQ based on subyperis:-
i. Englich 24 RO 24 Blarks
2 Himdh - 25 M), 25 Marks
1. General Bnowladpe | Indsding Cearem Affairs) - 25 MC0), 25 Marks
4. Arithmesc - 25 MO, 28 Marks
Taotal . RibD MO, 108 Marks

*  The o of candidates o be called for Inierview shall be maximnmn of 1) times of the total yacancies.

o Premtion of exam will be 120 Minoies and 160 Minuses for Pef) Candidaies.

&  Language of examnation for ObjectiveSMO) tes will be Bi-lingual Le. English and Hindk except
the gquessions of Enghsh Lsnguage and Hindi | sspmage Papers.

&  Ilnierview will he of 15 maks sd will be conducied by Ofo Ll Prncipal Dismcl & Sessicdn
Judped HOk .

& There will be no masamum guabifving marks m the interview

# The final selection of camfidsties will be on the basis of combined mirks secured s obpectivel MO
Tes2 Le. Ther-l and imervew ie. Tier-IL

o L Priecipal Disinct & Sessoons Jedge (HO), Delhi meserves the gl o modidy or dispense with sy
stage of selection prooess




